FUNDAMENTALS OF
ACCOUNTING, BUSINESS,
AND MANAGEMENT 3

STIMNG CLIENT.
ATERIALS.

AUTHOR SERIES EDITOR

WILMA C. INVENTOR-MIRANDA, CPA,MBA JOSEPH A. GAMBOA



TABLE OF CONTENTS

MODULE 1: Introduction to Accounting

LESSON 1 What is Accounting?

Definitions of Accounting

Nature of Accounting

History of Accounting

Functions of Accounting in Business

Sectors of Accounting

Accountancy Act of 2004

Fundamental Principles of Professional Accountancy

LESSON 2: What are the Branches of Accounting?

Financial Accounting
Management Accounting
Government Accounting
Auditing

Tax Accounting

Cost Accounting
Accounting Research
Bookkeeping

LESSON 3: Who are the Users of Financial Statements?

Types of Users of Financial Statements
Relationship Between Users and Financial Statements

LESSON 4: What are the Different Forms of Business
Organization?

Sole Proprietorship
Partnership
Corporation
Cooperative

Philippine Copyright 2021 . techPastorsin

n

W oONJo0o0Wnm

13

13
14
14
14
15
15
15
15

19

20
22

27

27
28
29
31

vii



LESSON 5: What are the Different Types of Businesses

and Business Activities?

Types of Businesses
Types of Business Activities

MODULE 2: Understanding Accounting
Concepts and Accounts

LESSON 6: What are the Accounting Concepts
and Principles?

Qualitative Characteristics of Useful Financial Information
Enhancing Qualitative Characteristics
The Cost Constraint on Useful Financial Reporting

LESSON 7: What are the Types of Major Accounts?

Asset
Liability
Equity
Income
Expense

LESSON 8: What are the Concepts of Accounting
Equations and The Rules of Debits and
Credits?

Double Entry System

LESSON 9: How Do I lllustrate Accounting Equations

and the Rules of Debits and Credits?

Financial Transaction Worksheet

LESSON 10: What are Books of Accounts?

General Journal
General Ledger

Sales Journal

Cash Receipts Journal

viii . fechFectersd™  Philippine Copyright 2021

35

35
36

41

45

45
47
48

55

56
59
60
61
61

65

66

73

13

83

84
84
85
85



r

Purchases Journal
Cash Disbursements Journal

MODULE 3: Accounting for Service Businesses

LESSON 11: What is Journalizing?

Journalizing
Chart of Accounts

LESSON12: What is Posting?

T-account Posting

LESSON 13: What is a Trial Balance?

Types of Trial Balance
Steps on Preparing a Trial Balance
Limitations of a Trial Balance

LESSON 14:  What are Adjusting Entries?

Types of Adjusting Entries
Examples of Adjusting Journal Entries

LESSON15: What is an Adjusted Trial Balance?

Adjusted Trial Balance

LESSON 16: What is a Worksheet

Preparing a Worksheet

LESSON 17: What are the Basic Financial Statements and
How Do | Close Them?

Purpose of Financial Statements
The Closing Process
Post-Closing Trial Balance

Philippine Copyright 2021 . o iy

86
86

91

95

95
95

105

105

n3

13
14
N4

19

19
121

133

133

145

145

155

155
159
163

X



MODULE 4:Accounting for Merchandising
Businesses

LESSON 18: What is a Merchandising Business?

Operating Cycle
Inventory Systems
Accounts
Terminologies
Source Documents
Discounts
Transportation Cost

LESSON19: How Do | Prepare A Worksheet For
Merchandising Businesses?

Preparing a Worksheet

LESSON 20: What are the Basic Financial Statements of A
Merchandising Business?

KEY TERMS
REFERENCES

X . tochPachorilic  philippine Copyright 2021

191

191

199

209
21




	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5

